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Procurement Unit Document

Quotation Return Label

This document is version number: 5
This document is valid from 01-04-08 until 31-03-09
For further information please contact:

Philippa Elliott

Procurement Unit

Leeds City Council

4th Floor West

Civic Hall

Leeds

LS1 1UR

Telephone: 0113 39 50564

Fax: 0113 24 74677

Email: philippa.elliott@leeds.gov.uk
Please remove the front 2 pages before using the document attached
Guidance Notes

This label is provided for tenderers to use when submitting quotation documents in hard copy format that they have received electronically.  It should therefore be included with the Quotation documents lodged on the Council’s electronic tendering system.

If the quotation is not going to be returned to the Procurement Unit the following sections will need amending:

Return_Address_1

- The name and address for the return of the quotation.
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QUOTATION
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Quotation for:	SchemeID:	


	Scheme Title:	





Closing Date: 	Noon  














Assistant Chief Executive (Corporate Governance) 


The Procurement Unit


4th Floor West


Civic Hall


Leeds LS1 1UR
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